14

Lawndale High School

Associated Student Body


[image: image2.png]



Executive/Class Council 

Elections Packet

2013-2014
Table of Contents

General Information ……………………………………………………………………………... 3

Summary of Elected Positions………………..…………………………………………………4-6
Campaign Rules……..………………………………………………….....…………………..…..7
Campaign Speech…...…………………………………………………………………………… 8
Lawndale Constituion: ASB Code of Conduct…………...…………………………………..9-10
ASB Election Calendar…………………………………………………………………………..11

Eligibility Rules for ASB Candidates…………………………………………………………...12
Student Government Application………………………………………………………………..13
Lawndale High School Candidate Platform……………………………………………………..14
General Information

Students seeking an office or appointed position at Lawndale High School are governed by the principles outlined in the school constitution.

A candidate for any school office must be a member of the student body and hold a valid Associated Student Body card.  He/she must also have and maintain a GPA of 3.0 or higher as determined by an official Lawndale High School transcript.  All candidates must also agree to a code of conduct expected of all ASB officers.

The Primary Responsibilities of the student council:

· Developing and adopting the annual budget for the student council/leadership class

· Authorizing the budgets for all student clubs

· Authorizing fundraising events for all student clubs

· Approving expenditures from all student funds

· Reviewing financial reports and reconciliations from all student clubs

· Approving new clubs

Once elected or appointed officers must be enrolled in at least three classes at Lawndale High School, one of which is student leadership, during their term.

Membership and Organization
· The ASB cabinet shall consist of a President, a Vice President, a Secretary and Treasurer. 

· The Student Council shall consist of ASB officers, class officers, and directors/Commissioners.
All classes shall be equally represented. 

 Executive Offices (People running must have one year ASB Class experience)
· President  (seniors only)
· Vice President  (seniors and juniors only)
· Secretary  (seniors, juniors, sophomores)
· Treasurer  (seniors, juniors, sophomores)
Class Offices (Freshmen, Sophomore, Junior, Senior)

· President
· Vice President
· Treasurer
· Secretary
Voting
· All students vote on the Class Officers.

· Only current ASB members vote on the ASB Executive boards
Summary of Elected Positions

Note:  All positions are expected to work in cooperation with each other, and while each position carries specific duties and responsibilities, it does not denote the general day-to-day activity of the student occupying that position.

ASB Executive Board

Executive President:

· Preside over all ASB meetings and assemblies as appropriate
· Organize and maintain ASB calendar
· Maintain a working relationship with Lawndale High School administration and staff
· Provide leadership for ASB meetings and in planning activities
· Work with the Vice President in planning student activities
· Approve ASB expenditures in the absence of the treasurer
· Shall serve as ASB representative to the administrative council, 
      when requested.

· Shall be responsible for carrying out the plans and policies of the student council. 
· Shall be responsible for preparing an agenda for all ASB meetings 
            and approving the agenda with th[image: image1]e ASB moderator and other ASB 

            officers prior to the meetings. 

· Shall represent the student body in all district and PTSA meetings.  
· Maintain and enforce the school constitution and ASB by-laws. 
· Shall have general charge of all activities sponsored by ASB but not 
            those of specific classes. 

Executive Vice President:

· Preside over all ASB meetings as appropriate during President’s absence
· Maintain a working relationship with Lawndale High School administration and staff
· Supervise committees as directed by President
· Work with the Community Relations rep to provide leadership for community service
· Shall replace President in the event of  President leaving office
· Shall manage ASB and Class elections. 
· Shall attend the monthly Parent Board meeting if the ASB president 
            is unable to attend. 

ASB Secretary: 

· Shall maintain records of all Lawndale activities and meetings, keep minutes of ASB meeting, and provide ASB minutes to Lawndale Activities Director and ASB Clerk
· Shall keep Lawndale High School community informed of ASB decisions and activities
· Shall keep the attendance and minutes of all ASB meetings. 
· Shall maintain a roster of the student government. 
· Shall maintain official ASB files (DJs, photographers, records, etc.) 
· Shall handle all typing as required by fellow cabinet members. 
· Shall handle all matters of correspondence of the ASB (bulletins, 
            Thank-you notes, etc.). 

Executive Treasurer:

· Shall approve all ASB expenditures, verify bills, and perform any other duties relative
      to maintaining sound ASB finances

· Shall maintain a working relationship with the Lawndale High School ASB Clerk.
· Maintain accurate records of all ASB accounts
· Shall maintain a ledger or computer file logging all general ASB funds
· Shall be responsible for preparing all purchase orders and 
            requisitions for the ASB. 

· Shall be responsible for turning in all receipts to the bookkeeper. 
· Shall make a financial report to the student council whenever funds 
            change. 

· Shall serve as a consultant to other group treasurers as to proper 
            financial procedures, etc. 

ASB Meetings

· Student Council shall meet weekly
· The ASB president may call special meetings with the consent of the Dean of 
      activities. 

· Two thirds of the voting members present of the Student Council shall                    constitute a quorum. 
Procedures for the meetings

A. Type and circulate an agenda (by ASB officers and Dean of Activities) 

B. Call to order by presiding officer (usually ASB President) 

C. Taking of roll by Secretary (roll sheet, not orally) 

D. Approving of minutes of previous meeting 

E. Treasurer’s report (as necessary)

F. Old business 

G. New business

H. Adjournment

Class Officers

      Class President 

· Shall preside over all class meetings. 
· Shall have general charge of all class sponsored activities. 
· Shall serve as class representative to the administrative council 
      or other party when requested. 

Class Vice President 

· Shall perform the duties of class president in the absence of that 
      officer. 

· Shall help organize, plan, and execute class sponsored events 
      and activities. 

Class Secretary

· Shall record the minutes of class meetings and submit these 
      (typed) to the Dean of Activities and class moderator within two 

            days of the meeting. 

· Shall be responsible for publicizing class sponsored activities 
            and to make sure these are on the ASB calendar. 

· Shall handle all typing and correspondences as required by the 
            class officers.

Class Treasurer:

· Shall maintain a ledger or computer file of all class funds and 
      expenses. 

· Shall work with the class moderator and the school bookkeeper 
      in preparing deposits, withdrawals, and purchase orders. 

· Shall maintain copies of receipts of all class expenditures. 
· Shall make certain that budgets are followed and that spending limits are enforced. 
Campaign Rules
The following rules and guidelines must be followed to assure fair elections.  Violation of these rules can result in disqualification.

“When in doubt – ASK”

· Applications must be turned in on the designated due date.
· Candidates must attend all meetings listed on the candidate’s calendar.  
· Candidates are responsible for following the ASB election calendar.
· Candidate’s campaign should be a positive promotion of their qualifications.
· Campaign materials that may be considered derogatory, vulgar, or degrading may not be used during the election. 
· Campaign materials must be approved prior to the election week. The administrator in charge must approve and initial all campaign slogans before they are displayed.  It is recommended to keep all signed copies for your records.
· The candidate may form a committee; candidates are responsible for all actions taken by the committee.
· Campaigns may not exceed $50.00 in total costs.  Your expense report will be turned in with your speech.  “Gifts” are assigned a market value and included in your expense report.
· Candidates may display three posters (three feet by six feet max) and up to 20- 8 ½ x 11” fliers on the first day of campaigning.  Additional posters may be displayed, with approval from Activities Director, on the second day of campaigning.
· School paper, paint, tape, copy machines, etc. will NOT be used in the election.
· Posters and fliers may not be hung near fire extinguishers, exit signs, in or around
Bath Rooms, or on any other displays of any kind.  Students must use masking tape to hang their posters.

· Stickers, candy, food, and drink may NOT be distributed as campaign materials.
· All campaign materials must be removed by 3:00 PM the day prior to the election.
· Campaign materials can NOT cover or obstruct any other candidate’s posters or fliers.
Campaign Speech

· All candidates are invited to give a speech in the gym on the designated calendar.
· Candidate’s speeches should discuss their qualifications as a student leader.
· Candidate’s speeches will be no longer than three minutes and contain nothing that may be considered degrading, derogatory or vulgar. 
· Candidates must turn in 3 typed copies to the activity director two days prior to giving the speech
· Candidates who do not meet the above requirements will be penalized
· Candidates will remain at the podium during the speech.
· At three minutes candidates will be stopped by a panel of judges.
· Candidate’s speeches will not deviate from prior approved speech.  Candidates who deviate from their speech will be stopped by a panel of judges.
· Candidates will be asked to respond to questions from the panel regarding the candidate’s commitment and qualifications.  The questions will be chosen from a list that will be available for review by the candidate prior to the speech.
Candidates may run for and hold only one elected or appointed office per school year.  Candidates may apply for an appointed position after election results have been finalized.

If there are any violations of campaign rules, candidates will be asked to remedy the error or be removed from campaigning for office.  

Lawndale Constitution:

ASB Code of Conduct

The conduct of a Lawndale ASB Officer is closely observed by many elements of our society and it is important that this behavior is always exemplary.  ASB Officers have certain obligations and responsibilities to the school, home and the community.

Section A - Code of Conduct for a Lawndale High School ASB Officer

1. At school and in the community an ASB Officer:

a. Follows all school rules and regulations.

b. Works hard to promote pride with other students in his/her school and community.

c. Displays appropriate appearance and behavior before fellow students, teachers, administrators and the public at all times.

2. In the classroom, the ASB Officer:

a. Meets the academic standards as established for officers in the Lawndale ASB

Constitution.

b. Is respectful toward teachers and fellow students.

c. Maintains a good attendance record.

d. Is not truant from classes.

Section B - Rules/Serious Breaches of Conduct

The ASB leadership program is an optional experience in which students may or may not choose to participate.  By electing to participate in the ASB leadership program the ASB Officer must adhere to the ASB Code of Conduct.

An ASB Officer who in good faith voluntarily seeks help for a problem with use of alcohol, tobacco, controlled substances, anabolic steroids, illegal drugs, or abuse of legal or prescriptive drugs shall be given the opportunity for assistance through the school.  Full compliance with a plan of assistance approved by the school intervention specialist and associate principal in charge of activities may enable the student to participate in ASB.

1. Tobacco

The use or possession of tobacco or tobacco look-alike in any form is prohibited.

2. Alcohol, Controlled substances or Illegal Drugs, Anabolic Steroids

The sale, use or possession of alcohol or any beverage that contains alcoholic content of any amount, controlled substances, anabolic steroids, or illegal drugs or what is alleged to be illegal drugs, possession of drug paraphernalia, or the sale and/or abuse of legal or prescriptive drugs by a student athlete is prohibited at anytime, including, but not limited to school hours, evenings, weekends, school holidays, and vacation periods such as Thanksgiving, Winter Break, Spring Break and Summer Break.  Small amounts of alcohol may be consumed as part of an off-campus religious ceremony, sanctioned by the student athlete’s church or religious community.

3. A Serious Breach of conduct.

A serious breach of conduct such as, but not limited to: habitual truancy, assault, theft, larceny, malicious vandalism, arson, possession of a weapon may also be cause for disciplinary action.  The building principal, or his/her designee, has the discretion to use the disciplinary procedures if there is a serious breach of conduct by an ASB Officer.

Section C - Procedure for Discipline of an ASB Officer

The following procedures will be followed at Lawndale High School regarding a violation of the ASB Officer Code of Conduct or a Serious Breach of Conduct:
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3. Removal from Office

A student ASB Officer who violates the Lawndale ASB Code of Conduct by the sale, use or possession of alcohol, or any beverage that contains alcoholic content of any amount, controlled substances, anabolic steroids, illegal drugs, or by the sale and/or

abuse of legal or prescriptive drugs shall be immediately removed from ASB Office

and the Student Leadership class.  

The removal shall remain in effect until the next school year for which the student wishes to participate.  In order to be eligible to participate as an ASB Officer following a removal from office, the student must meet with a review board consisting of the Associate Principal for Activities, Lawndale ASB Advisor and one faculty member appointed by the Lawndale Principal.  The Review Board will recommend to the principal appropriate action to be taken after considering all evidence, information and recommendations, including any by the Intervention Specialist.  The school principal shall have final authority as to the student seeking or applying for an office.

	April 2013- ASB Election Month Calendar/Timeline

	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday 

	
	1
	2
	3
	4
	5
	6

	7
	8
NO SCHOOL
	9

	10
Election Packets available for pick up in ASB Room (A-12)
	11
	12
ASB Candidates Eligibility Meeting at lunch in ASB Room  (A-12)
	13

	14
	15
	16
	17
Completed Elections Packet due to Ms. Klein by 3 PM in ASB Room (A-12)
	18
	19
Approved Candidates Meeting at lunch in ASB Room (A-12)
	20

	21
	22
Begin Campaigning

Two Copies of Speech due to Ms. Klein by 3 PM (Room A-12)
	23
Mandatory Practice session for speech at lunch in ASB Room (A-12)
	24
Speeches at lunch in the gym (Class Officers)
Speeches during 6th period (ASB Board)
	25
Campaigning ends

	26
Voting will take place during sixth period.
	27

	28
	29
Election Results announced.
	30
	
	
	
	


Eligibility Rules for ASB Candidates

1. Candidates must be currently enrolled at Lawndale High School for 3 or more periods per day.

2. At the time of application candidates must be passing all classes and have a cumulative GPA of 3.0 or higher as evidenced by a current official Lawndale High School transcript.  Cumulative GPA is defined as the official grade point average of all courses taken during all of the years that a student is enrolled in high school.

3. Candidate must have read and understood the entirety of the ASB member Code of Conduct and be willing to comply with its requirements and disciplinary measures.

4. Candidate must turn in a transcript and Letter or Recommendation along with the application

I____________________________ (candidate name— please print) have read, understood and agree to comply with the eligibility and campaign rules found in the Lawndale High School Elections Packet.  I further understand that failure to meet or comply with these rules may be just cause for my removal as a candidate for office.

_________________________________________________

Student signature and date

___________________________________________________________

Parent Guardian signature and date
Student Government Application
All items must be completed in ink before the candidate is granted permission to run for a school office.  This student eligibility form, teacher recommendations and platform questions must be returned to Activities Director on the application deadline.  

*Please turn in a transcript and a letter of Recommendation along with your application.
______________________________                     _______________________________

Student Name                                                           Home Phone

______________________________                      _______________________________

Address                                                                      City/Zip Code

______________________________                      _______________________________

Current Year in School                                             Office You Are Seeking

Please have your present teacher fill in your grade and citizenship information below.

Any falsification of this information may result in disqualification as a candidate.  








        Citizenship
          Teacher

Period        Subject/Teacher Name                 Current Grade       Good/Fair/Poor      Signature

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	
	
	
	

	6.
	
	
	
	


I will seek to improve the activities, uphold the ideals already established, and support

the constitution of the Associated Student Body of Lawndale High School.

Candidate’s Signature__________________________  Date ____________

Parent’s Signature _______________________________Date____________

Activities Director Signature_____________________ Date____________

(Once your packet is received, the Lawndale Activities Director will review your packet and sign off that it is complete.)




    

Lawndale High School Candidate Platform

Candidate Name  ________________________________________  

Office Seeking:__________________________________________

Please respond to the following questions in shaping your platform.  

Notice:  Your responses may be made public to the school student body.

Platform:

1. What abilities do you possess that make you a worthy candidate for ASB office?

2. What leadership qualities do you have that will be an asset to the Lawndale High School student body? How have you demonstrated these qualities?
3. What are your goals for your term in ASB office, if elected?











